
 

  

 

Job Description 

GA Energy – Property Solicitor  

Role 

- To assist in the delivery and implementation of the energy team’s business plan. 

- To be responsible for title investigation and preparing reports on title across a number of 

potential development sites. 

- To assist with drafting documents including options, leases, transfers, easements, 

wayleaves, licences and deeds of variation and to assist with complex legal and project work, 

supervised by Partner and Head of GA Energy. 

- To work with colleagues to deliver exceptional client service. 

- To develop niche energy experience and knowledge of the energy sector. 

 

Tasks  

(including but not limited to): 

- Take initial calls and new enquiries, create new files including client due diligence and file set 

up on GA’s case management system 

- Land Registry work including investigating title, preparing land ownership plans, pre 

completion searches and post completion registrations 

- Research including looking up Land Registry and SDLT guidance and practice guides 

- Drafting documents (depending on experience) including options, leases, licences, deeds of 

variation, deeds of surrender and reports on title and preparing 1954 Act Notices and 

Declarations. 

- Submitting searches and initial review of results 

- Liaising with insurers for title indemnity quotes 

- Submitting SDLT returns and Welsh LTR 

- Billing – preparing and maintaining client ledgers, monthly reports and sending out bills and 

any reminders  

- Assisting in the provision of an intranet page for the energy team to share knowledge and 

encourage collaboration to include diary of events, meetings and links to news and blogs 

- Assisting in organising and attending BD events.  

- Attending team training to include webinars and keeping up to date with Regen SW 

newsletters and energy news. 

- Keeping up to date with Bath and Bristol business networking events. 

Development 

- To be responsible for own continued personal and professional development 

- To undertake any specific training when required to do so. 

- To assist and support in the development of the wider energy team as the team grows by 

sharing knowledge and accepting and giving feedback constructively 



 

Key Attributes 

- Knowledge of and interest in relevant practice area 

- Working knowledge of Word, Outlook and Excel 

- Planning and organisational skills 

- Time management skills 

- Ability to work under pressure, multi-task and to prioritise 

- To be inquisitive and to look for solutions to problems 

- Investigative skills and ability to analyse information 

- Legal research skills 

- Logical approach to complex facts and objectives 

- Ability to communicate legal information in a way which is clear and easy to understand 

- Excellent communication skills 

- Strong IT skills 

- Attention to detail 

- Discrete and understands duty of confidentiality in respect of client and firm business. 

 

Behaviours/Attitude 

- Clear communicator, listens well, adapts information to suit audience 

- Takes responsibility and accountability for own actions 

- Knows when to seek guidance 

- Business acumen and commercial awareness 

- Open and honest, able to admit mistakes and ask for help 

- Team player 

- Conscientious and proactive 

- Courteous, considerate and respectful 


